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SOCIAL JUSTICE DEPARTMENT

FORMAT FOR SUBMISSION OF NON-GOVERNMENT ORGANISATIONS

(for implementation of projects of Social Justice Department)

A.l Name of the organization

4.2 Number, Year and type of registration of
proposing organization (whether society, trust,

Sec.25 company or other)

A.3 Name of the Chief Functionary of the

organization (with title)

4.4 Address of the Registered Office of the

Organization (with PIN code)

A.5 Address of the Administrative Office of the

Organization (with PIN code)

A.6 Contact details of the organization (including

phone/fax number with STD Code and email

lD)

4.7 Total number of Years ofoperation

Organization's vision & mission (please

describe within 50 words)

A.8

A.9 Organizational Strength (Staff Strength,

position & distribution - Full tome & part

time, other facilities) Attach list, brief resumes

and work descriotion.

Full time staff

Part time

Details of infrastructures faci lities

Office building

Training centres

Vehicles

Others



A.10 -rCff No. *itn y"ur of eCna ."gisiration, if
available

A.ll Income Tax Resn. No. under Section 12AA

A.t2 PAN (Permanent Account No.) of the

organization

A.l3 Is the organization currently receiving funds

from

Government
Programmes

Yes

No
Other Donor
agencies

Yes

No

A.l4 Details of receipts/ Grant in aids and

payments for last 3 years (as per audit reports)

Central

State

Other Government Agencies.

Year I Receipts (in Rs.) Payments (in Rs.)

t_

Details of proposed projeclA.l5 Annexure A to be filled.

Al6 Recosnitions received

Provide a self'declaration. signed by the chief functionarY of
affirming that the organizal.ion not faced any d isciplinaryidefault

organization (L)
Also sive details of other accreditations the has with

the organization
actions from any

other government

departments or other organ izations.

Attach a copy of the clrtificates for affiliationsiawards. L. (Attach a note with self

declaration and copies ofcertificate (s)

Inc.lude an undertaking that in competing
CSO will strictly observe the laws against

and in India.

tbr (and, if accreditation is granted) the

fiaud and corruption in force in Kerala



Docu ments to be attached

I A Certified copy ofthe registration certificate under Section 5ll52 ofPersons with

Disabilities.

2 Certified copy ofthe Registration Certificate under Societies Registration Act, 1860 or

Charitable Trust Act etc.

3 Memorandum of Association and copies of rules, aims and objectives of the

organ ization.

Activity/Annual Report ofthe organization for the previous year

5 Accounts in 4 parts fbr the project for which grant-in-aid is sought and for organization

as a whole and for which grant is applied for the previous year (i) Income &
Expenditure Statement (ii) Receipt & Payment Statement (iii) Balance Sheet (iv)

Auditors Repon.

^^ ^^;=Lrst ol 5talt/t mDlovees

List of benefic iar'",
-;;:;-- :-------=_-- - --Utrltzatton Lerlilicate in respect ofgrants released in the previous year

Brdtet E-i'""t"s f"
cost items.

A"y Oth", d*;rnJntr, if Gquired.

6

7

8

o

l0



Annexure A
Name of Orsanizations

Detai ls of existin g projects/activities

Objectives

Approaches

Location of insiiruiion/project

Contribution of or.ganization with
percentage

Signature
(Authorized signatory with Address & phone)
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